
If you have further questions about copyright, 
please contact your media coordinator. 

Bottom line: If you feel that you may be in 
violation of copyright, don’t do it!

Sources: http://www.ncwiseowl.org/zones/copyright and 
http://www.surry.k12.nc.us/admin/policies.asp

Copyright Guidelines

Copyright Guidelines
These are guidelines for including work by other people in your own 
presentation, report, or movie:

Writing from a book, magazine, etc.
Up to 1000 words, but not more than 10% of the book or article

Poems
•	 Up to 250 words (or the entire poem if it is less than 250 words)
•	 No more than 3 poems by the same poet
•	 No more than 5 poems from a collection of poetry

Photographs or drawings
•	 Up to 5 graphics or photos from the same person
•	 No more than 15 images from the same collection
•	 Images can not be changed

Video
•	 Up to 3 minutes but no more than 10% of the entire video
•	 The video clip may not be changed in any way

Music
•	 Up to 30 seconds but no more than 10% of sheet music
•	 Up to 30 seconds but no more than 10% of a recording
•	 The music can not be changed in any major way  

*This includes music you have purchased

Free Resources
Note: Some of the following resources are in the public domain  
(no permission required to use them), while others are merely free  
and may only be used with permission or under “Fair Use” guidelines. 
(See guidelines above.) Always give credit to your source!

Graphics
•	 Open Clip Art Library (openclipart.org – save as .png or .bmp)
•	 Flickr (flickr.com)
•	 Pics4Learning (pics4learing.com)
•	 Open Photo (openphoto.net)
•	 Wikispecies (species.wikipedia.org)
•	 The Creative Element (creativeelement.com)
•	 Burning Well (burningwell.org)

Sound
•	 digCCmixter (dig.ccmixter.org)
•	 Jamendo (jamendo.com)
•	 Public Domain Music (pdmusic.org)
•	 Freeplay Music (freeplaymusic.com)

Copyright Definitions
What is Copyright?
Copyright refers to a Federal law that protects work created by  
you or anyone else from being copied, changed, or used without 
permission. In other words, when you create something like a  
story, photograph, poem, song, or drawing, it belongs to you  
and others have to get your permission to use it.

What is “Fair Use”?
“Fair Use” refers to a set of rules that allows you to use parts of 
copyrighted works for educational purposes, such as writing a 
report or making a multimedia presentation. The basic guidelines 
for “Fair Use” are covered in this document. 

Do I always have to follow the copyright laws 
and rules?
You may get around the copyright rules by simply writing or 
emailing the person who created the work and asking permission 
to use it. Getting written permission like this is always the safest  
way to make sure your report or presentation is legal. 

How can I make sure my own work is copyrighted?
Your work is automatically copyrighted. You may indicate this by 
putting a notice in your work that is something like “Copyright 
2006, My Name” (using your own name, of course).

How long does a copyright last?
A work is protected until 70 years after the death of its creator. An 
exception to this is that a work that was published before 1923 is 
currently not protected by copyright. Another way of saying that 
something is not protected by copyright is that it is “in the public domain”.

Always Give Credit  
to Your Source!

•	 An opening screen of a presentation must state the following:  
This presentation follows the “fair use” rules of the U.S. Copyright law.

•	 Copyright information for all items used must be included  
in a bibliography in the presentation.

•	 Use Citation Maker (www.ncwiseowl.org).

Items to Remember
•	 Always give credit to your source!
•	 Do not post or redistribute multimedia projects claiming fair  

use on an unsecured website.


